ADVANCED  DRAFT

Community Public Health Legal Preparedness

Workshop Director’s Guide

Table of Contents

I: Introduction

1) The Context: New and Emerging Health Threats 

2) The Community Public Health Legal Preparedness Initiative 

3) The Workshops

4) The Workshop Director’s Guide

5) Where Does Public Health Legal Preparedness Fit In Your Practice?: Participant Testimonials  

a) Private Health Care Perspective,  by Amy Yenyo, JD

b) Public Health Perspective, by Marva Gay, JD 

c) Climbing out of the Silos: Finding Creative Ways for Public and Private Sector Attorneys to Work Together, by Steven D. Gravely, MHA, JD   

II:  Designing Your CPHLP Workshop 

1) Getting Started 

a) Workshop Directors 

b) Workshop Objectives  

2) Workshop Program  

a) General Overview of Workshop Format 

3) Ten Essential Steps  

Step 1: Establish and Convene a Local Planning Committee

Step 2: Develop a Sponsorship and Budget Plan 

Step 3: Select Facilities

Step 4: Select Date and Time

Step 5: Target the audience

Step 6: Marketing and Promotions 

Step 7: Choosing Speakers, Group Leaders, Moderators, and Recorders 

Step 8: Pre-register Participants 

Step 9: Develop Attendee Packets and Learning Materials 

Step 10: Present Program

· On-site registration

· Breaks 

· Evaluations

· The Importance of a Follow-up Meeting

· Closing the Loop: Provide Feedback 

· Continuing Legal Education  

III: Samples 

1) Sample Planning Meeting Agenda: Houston  

2) Sample Task Lists: Houston and Tulsa 

3) Sample Workshop Agendas: Atlanta, Houston, and Tulsa

4) Sample Slide Sets and Power Point Presentations: Houston

5) Sample Marketing Materials

Letter of Invitation: Atlanta 

Electronic Invitations: Atlanta and Houston

Brochure: Tulsa 

6) Sample Speaker Confirmation Letter: Tulsa 

7) Sample Evaluations and Pre-/Post-Test: Houston and Tulsa

8) Sample Disease Scenario: Houston

IV: Appendix 

A. Internet Resources 

B. Directory of States Requiring Mandatory CLE 

C. Directory of State and Territorial Public Health Directors

D. Directory of State Public Health Legal Counsel 

Acknowledgements 

