
Important Note

1.  Course materials.  One copy of each course material will be mailed to each site
facilitator who is registered in the on-line system.  Each item is also included here for
you to print in case you do not receive the hard copies.  Although many participants
themselves may download the materials from the web prior to the broadcast, we ask that
you have numerous copies available at the site for those who do not have Internet
access or have not had a chance to print them.

A hard copy of the Evaluation and Exam will also be provided in the package  mailed to
you.  It will, in addition,  be placed on-line but not until we get closer to the broadcast –
probably no sooner than the day prior (August 9).  It will be needed only by those who
will not be able to complete the Evaluation and Exam on-line.  See #2 below regarding
the on-line version and scan forms.

2.  Scan Forms.  The package that you receive in the mail will contain a limited supply
of original optical scan forms.  These are intended to be used ONLY by those who do
not have Internet access and cannot complete the Evaluation and Exam on-line.  All
other participants are expected to complete the on-line version of the Evaluation and
Exam on the program web site after the broadcast.  

If you have numerous people who do not have Internet access and did not received
enough copies of the original scan forms to meet the needs of your site, please provide
these participants with a copy of the fax form ‘Request for Scan Forms.’  They can fax
the request to the number indicated and, within 7 to 10 days, receive the scan forms to
complete and mail back.  Be sure to advise these individuals to pencil in their responses
directly on the hardcopy of the Evaluation and Exam next to each question today, while
the material is fresh in their minds.  When they receive the forms in the mail, they can
transfer their responses from this paper to the forms, then forward them to CDC.

Site Facilitators are encouraged to collect all completed scan forms and mail them back
to CDC, together with the sign-in list and Site Facilitator evaluation.  If participants wish
to return the forms themselves, they may.  The correct address is listed on the handout
‘Instructions for the Optical Scan Forms.’  Be advised that only completed ORIGINAL
scan forms will be accepted by CDC for continuing education.  No photocopies or
responses hand-marked on the hardcopy of the exam are acceptable. 
 
Remember........ please encourage viewers to try to use the on-line system if at all
possible.  By completing the Evaluation and Exam on-line, they will obtain their
continuing education certificate immediately.  Those who use scan forms should
receive notice of their continuing education by return mail in approximately two
months.


